
In-School/Short-Term Suspension Flow Chart 

Violation of School Policy/Rule 
Want to Impose In-School or Short-Term Suspension 

Must attempt one or more other forms of discipline 

Initial Hearing 
- Attempt to notify parents
- Meet with student to hear student perspective
- Provide student opportunity to call parents
- Inform student of decision and start/end date

Written notice within 1 school business day 

Appeal: 
- Request must be made within 5
days of date district provided
written notice of discipline
- May present appeal orally or in
writing

Written decision by regional 
superintendent within 2 school 

business days 

Review & Reconsideration: 
Discipline Appeal Council 

Decision within 10 school business 
days 

Parents may request an informal 
Conference with principal – must 
be held within 3 school business 

days of receiving request 

 

See 
Continuum, 
3300P, p. 4 

3300P, p. 17 



Long-Term Suspensions and Expulsions Flow Chart 

Violation of School Policy/Rule 
Want to impose Long-Term Suspension or Expulsion 

 

Must consider one or more other forms of discipline 

Initial Hearing 
- Attempt to notify parents
- Provide parent opportunity to attend in person or
by phone
- Meet with student to hear student perspective
- Inform student of decision and start/end time
 

Written notice within 1 school business day 

Appeal (3300P, pp. 16-17) 
Request must be made within 5 school 

business days of notice 
Reg. Superintendent must provide notice of 

hearing within 1 school business day of receipt 
of request 

Written decision by hearing officer within 3 
school business days 

Reconsideration: Discipline Appeal Council 
Request must be made within 10 days of 

appeal decision 
Written decision by council within 10 school 

business days 

Parents may request an informal 
conference with principal (3300P, p.14) – 

must be held within 3 school business days 
of receiving request 

Before long-term suspension, district must determine that student would pose an imminent danger 
to students or school personnel, or would pose an imminent threat of material and substantial 
disruption to the educational process if no suspension is imposed 

Before expulsion, district must determine that that student would pose an imminent danger to 
students or school personnel if no expulsion is imposed 

+ 

Appeal Hearing: Hearing Officer 
Must be held within 3 school business days 

from date of request 

3300P, 
page 12-13 

 

Only for violations 
that meet 

definition on page 
10-11 of 3300P



Emergency Removal Flow Chart 

Violation of School Policy/Rule 
Emergency Removal Necessary 

Written notice within 24 hours 

Appeal 
Request must be made within 3 school 

business days of notice 
Superintendent’s designee must provide 

notice of hearing within 1 school 
business day after receipt of request 

Written decision by hearing officer 
within 1 school business day 

Reconsideration: Discipline Appeal Council 
Request must be made within 5 days of appeal decision 

Written decision by council within 5 school business days 

Parents may request an informal 
conference with principal – must be 
held within 3 school business days 

of receiving request 

Appeal Hearing: Hearing Officer 
Must be held within 2 school business 

days from date of request 

- Must have sufficient cause that student would pose 
an imminent danger to other students or school 
personnel, or would pose an imminent threat of 
material and substantial disruption to the 
educational process if no suspension or removal

- Under second finding, must have exhausted 
reasonable attempts at administering other forms of 
discipline

- After removal,  must attempt to notify
parents/guardians as soon as reasonably possible

3900P, p. 13 

3900P, pp. 16-17 
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